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“The study of the child… may have an infinitely wider influence, extending to 
all human questions. In the mind of the child we may find the key to 

progress….” (Maria Montessori 1870 – 1952) 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

“The education of even a small child, therefore, 
does not aim at preparing him for school, but for 

life.”  

(Maria Montessori 1870 – 1952) 



 
 

 
 
 
Dear Parents, 
 
Welcome to Meadowbrook School, one of the few Montessori Schools in England that 
educates children from 18 months to 11 years and incorporates Positive Discipline© 
as a way of helping children to become responsible members of society. 

 
Beginning a new school (or a new department within a familiar school) can be an 
overwhelming experience for both child and parent. At Meadowbrook, we always 
aim to provide a safe, happy and stimulating environment where children learn 
through encouragement, mutual respect and a culture of high expectation for both 
academic and personal development. Education is something we do with children 
here - not to them, and for this to work as it should, we also value your input and 
support. This is key in meeting our aims and objectives and relies on positive and 
open relationships between parents, staff and children.  
 
We are delighted that you have joined our community (or decided to continue your 
child’s educational journey with us) and look forward to a long and happy 
association. 

 
This welcome booklet has been written to provide you with a useful summary of life 
at Meadowbrook. Should you have any questions, do not hesitate to contact us or 
refer to our website www.meadowbrook.uk where you will find the full range of 
policies and procedures. 

 
With best wishes 

 
 
   Serena Gunn MA Ed. Management | Advanced Montessori Diploma 
    Director of Education / Meadowbrook Montessori Ltd Company Director 
   serenagunn@meadowbrook.uk

http://www.meadowbrook.uk/


 

 
Montessori Education for Toddlers 
One aspect of Montessori education that sets it apart from other educational methods is the importance placed 
on manual activity for all children. The hand and physical movement in the Montessori classroom leads the child 
to develop his/her full potential. Movement therefore, is recognised as the instrument of physical, mental and 
emotional growth. The first task a young child of around 18 months has to perform is co-ordination of his body. He 
must link his movements (particularly that of the voluntary muscles,) with his intelligence and ‘will’, and in doing 
so learn control, refinement and purpose. Freedom of movement and carefully designed materials offered at 
developmentally appropriate stages, aid him in this enormous task. 

 
Dr Montessori was the first educator to fully recognise the educational value of Practical Life Activities and gives 
them a place of prominence in the school. Activities such as pouring, spooning, washing, preparing food (grating 
cheese, cutting fruit, making bread, scrambling eggs etc.), sweeping, dusting, gardening, watering plants, washing 
placemats, dressing oneself, brushing hair, blowing noses etc. – the list is endless. Care of the Self & Care of the 
Environment are also subheadings under the umbrella of Practical Life Activities. 

 
The Montessori Prepared Environment (so called as it is carefully designed around the developmental needs of a 
particular age group) suited to the 18 months to 2½ year olds includes activities such as: sorting, gluing, colouring, 
painting, working with play dough, looking at books naming objects, matching, expressing oneself, listening to 
others, following instructions, and following the Montessori ground rules. 

 
Meadowbrook’s Parent & Toddler Sessions will introduce some of these activities to your child but due to time 
constraints and facilities we cannot introduce all of them. Please consider how Practical Life Activities can form an 
everyday part of your toddler’s life in conjunction with their time at Meadowbrook. Allowing time for the child to 
perform such tasks, ensuring apparatus is children sized and taking time for training to allow your child to succeed 
in their tasks are essential components, of home practice. During these sessions, please feel free to ask the 
facilitator for  advice or ideas. 

 
 

Communication 
Barbara O’Sullivan is available daily about any aspect of your child’s time at Meadowbrook either by phone 01344 
890300 or email barbara.osullivan@meadowbrook.uk  Serena Gunn (who originally set up the parent and toddler 
sessions over 13 years ago for her eldest child) is also available at the Primary Department, see contact details at 
the back of this guide. 

 
Please make sure that you are registered to receive Parentmails as this is our main vehicle for communicating with 
you. Parent Comms are issued each Monday and it is essential that you read them in order to stay in the M’bk 
loop! Every week you will receive an email – even if there is nothing to report. Parentmails are also archived on 
the school’s website in the parent section. 

 
Children’s pockets (hanging pockets with children’s names on them) are for us to communicate hard copy letters 
to you. They can also be used by parents for passing messages on to other parents. 

mailto:barbara.osullivan@meadowbrook.uk


The Meadowbrook Facebook page regularly updates parents about school activities or events. Please support our 
page by liking or sharing our regular posts and remember to show your children too. 

 
The range of specially designed activities includes: 

• language enrichment exercises 
• exercises to refine eye-hand co-ordination and visual discrimination 
• practical life exercises 
• music & instrumental opportunities 
• individual snack time (refreshments can be brought in and prepared by the children themselves) 
• group time (inc; music and movement, instrument time, parachute games, object recognition 

etc.) 
 

The overall objective of the Montessori Parent and Toddler Session, is to increase the parent's awareness your 
child's capabilities and need for independence, with a view to transferring the understanding of the child's stage 
of development from the Parent/Toddler Group onto many applications in the home environment, both the 
physical and psychological aspects of the environment (i.e. the actual materials in the environment as well as our 
attitude to the child.) It is also hoped that by having this special time each week with your child in a specially 
prepared environment, without the interruptions experienced at home, the relationship between parent and child 
also stands to benefit. 

 
Format of the Session 
The sessions begin promptly at 9.10 am. Please ensure that you arrive in good time to get settled. Late arrivals 
are disruptive to the group and do not set a good example to the children. 

 
Each session uses the same format enabling the children to gain knowledge and security in ‘what happens 
next’. 

 
1. Upon arrival toddlers should be encouraged to take off their own coats and hang them on a peg at the 

entrance. Your coats and changing bags can also be hung up, so as to keep the toddler room uncluttered. 
Please allow your child further independence by providing them with a child size and manageable bag 
with their ‘things’ that they carry into school themselves. Please ask to be shown the ‘Montessori’ way for 
putting on a coat. If the facilitator feels your child is ready for this it will greatly benefit their 
independence. 
 

2. Children will be encouraged to sit with you in a large circle on the floor so that our ‘welcome song’ can be 
sung. The song is the same each week, greeting individual children by name  and allowing both you and 
your child ample opportunity to learn the words and movements. During this time certain aspects of 
Montessori practice will be discussed and used as a focus for the session. Toys are laid out on the mats to 
occupy the children whilst the facilitator chats to you. 

 
3. After this time, the children will be free to begin their ‘work cycle’ – in Montessori terms, a period of time 

where they are allowed to choose materials and activities from those on offer. 
 

In order for their choice to be informed, we believe that the children must first ‘lay eyes’ on everything. This 
involves you taking them for a gentle, quiet stroll around the room pointing out some activities as you go. The 
children can then choose. The word choice is one that a Montessori adult uses often and is designed to empower 
the child, e.g. “would you like to choose what to play/work with?” 



At this age a very informal approach is taken regarding their selections and the presentations of materials. All of 
the activities in the toddler room have been chosen so as to be suitable for all. Formal Montessori presentations, 
apart from being somewhat inappropriate at this age, are not required although there are some ground rules that 
you are asked to follow: 

 
• In a Montessori environment actions or modelling speak louder than words. Calmness and low voices are 

the norm with the children being discouraged from shouting and running which may disturb the 
concentration of others. 

• Toddlers must ‘explore’ or play at a place of work i.e., table or floor. You can ask  your children where they 
would like to sit and help them carry materials to a table or floor. The key word here is HELP not DO FOR! 
NB: We often use the term ‘work’ as opposed to play as it emphasises the importance of the activity more 
than the word ‘play’ – your facilitator will only use the word ‘work’. 

• Allow your child to do the activity as independently as possible and as many times as he or she likes. A 
Montessori adult would not chat through an activity as we believe it hampers the development of the 
child’s concentration. It is essential that you ‘show’ your child how to do an activity slowly and clearly if 
they are working with it for the first time. Feel free to be relaxed with your child and facilitator will gently 
offer guidance if she deems it necessary. When appropriate, you may even be asked to withdraw from your 
child, so that they can begin the path of independent work and you can have a cup of tea and observe 
quietly. 

• Each piece of Montessori material has defined purposes which your facilitator will point out gradually 
during your attendance at these sessions. 

• Montessori work at this stage is often individual although there are some non-Montessori activities where 
children can if they wish play with others. However, play at this stage is normally egocentric or parallel and 
not social. Children are also able to watch others working with material as long as they do not disturb the 
concentration of that child. 

• To complete the ‘cycle of activity’ all children must be encouraged to return things to the place they found 
them and in the condition they found them. Most children unless introduced to this concept early, will have 
trouble with this. Remember not to get into a battle, rather choose to model by helping the child to clear 
away instead. Your facilitator will help you if  she observes it to be necessary. Encouraging children to play 
respectfully with their toys at home and clear away after themselves will help them to develop these skills 
more quickly. 

• For your information some children also enjoy selecting more than one piece to work with at a time. 
Although this wouldn’t be appropriate in the Pre-Primary classroom (due to specific nature of the 
materials) a more laid back approach can be taken at this age as long as the activity is purposeful. Your 
facilitator may offer guidance in this respect. 

 
4. The work cycle period lasts for around 1½ hours of the session. During this time, your child is free to take a 

snack at one of tables. Children are not permitted to walk around the room eating or drinking and are not 
allowed to eat outside. We ask that you encourage this  ground rule. Whilst tea and coffee are available 
for you in the kitchen, please remember  that your children are your responsibility at all times during 
these sessions. Whilst it would be lovely to snatch enough time to chat to others, unlike other parent and 
toddler groups, this is not the purpose of ours! It is hoped that in order to allow maximum independence 
of your child, you will be able to ‘withdraw’ from your child’s side in time, choosing instead to observe or 
model your own ‘genuine’ working with the activities on offer. 

 
5. The facilitator will indicate the end of the work cycle by telling parents individually, thus allowing 

sufficient time for the children to finish what they are doing and then to put their boots and coat on to go 
outside. Please do not expect your children to stop what they are doing straight away. Respect their 
needs by allowing them time to complete their task and clear away, offering help if necessary. Should a 
child ‘refuse’ to clear away, allow them time to see what is happening in the group and change their mind 
naturally as opposed to entering into a power struggle. Again, your facilitator will offer guidance if 
necessary. The children will be outside for about 15 minutes depending on the weather. Wellington boots 
are essential for the children as it can get very muddy outside especially in the winter months. Parents 
may also bring their boots and are asked to remove any muddy shoes and leave them in the entrance hall 
before entering the classroom for the final group time. 

 



6. The final group time includes opportunities for the children to freely explore musical instruments or to do 
our very popular marching band. They will sing songs and eventually sing the ‘goodbye song’ signifying the 
end of the session. Generally, the same songs will be sung each week allowing you to get to know them. 
During this time an additional activity will sometimes be introduced such as the parachute or vocabulary 
games. 

 
Facilitator’s Role 
To observe, interact, offer guidance in line with Positive Discipline and Montessori philosophy, step in where 
necessary, quietly model ground rules and application, offer information and tips regarding Montessori in the 
home, provide articles of interest as a point of discussion, emphasise the need for non-intervention, asking 
parents to withdraw where/when necessary. 

 
Parent’s Role 
Having read the information provided parents must try and make the most of this experience for their child by 
being mindful of Montessori practise. Be ready to step back, follow through were possible at home and at all 
times model appropriate behaviour. Beware of FALSE FATIGUE a Montessori concept that will be explained by 
your facilitator. 

 
Child’s Role 
To enjoy their experience, explore materials and activities freely, meet with other children, learn and apply 
gradually the Montessori ground rules. 

 
Miscellaneous Information 
During the summer or good weather, a longer outside play session is included in the format, using the wonderful 
Pre-Primary facilities in the back field. 

 
A changing area is available in the main school building although to comply with the school’s registration 
requirements, you are asked to take used nappies home with you to avoid Meadowbrook children coming into 
contact with them. For the children who are toilet training, you may use the children’s cloakrooms pointed out to 
you by the facilitator. 

 
Children are asked to bring with them their own healthy snack for consumption during the session if they wish. 

 
A change of clothes is advisable as sometimes they might get wet from falling outside or having spent time 
working with our pouring activities. 

 
To avoid spreading bugs we ask that you do not bring sick children to the session. It is advisable to phone the 
school to let your facilitator know that you will not be attending. 

 
Please be assured that this information is not in any way meant to be a formal list of rules and regulations.  
Instead, it is designed to offer background information to help you understand the Montessori environment 
better and to ensure that both you and your child have a positive and yet purposeful time together. 

 
Meadowbrook School Board 
MSB is an informal Board that is made up of working groups to support the following areas of the school: Finances 
and fundraising, parent liaison, auditing policies and procedures, school development plan. MSB meet every term 
and new members are sought on a two year cycle. 

 
Friends of Meadowbrook Montessori 
Friends of Meadowbrook Montessori (FoMM) is run independently by parents for parents, with  input from the 
school. There is a small, informal committee, open to everyone, and the membership of this group changes as 
external commitments dictate. It welcomes anyone onto the committee and accept gladly whatever time people 
can give. The aim is to keep things simple, keep time commitments to a minimum and maximize the value to the 
parent body. FoMM is represented by parents from all parts of the school. The organisation aims to achieve a 
blend of events that bring together children, parents and teachers in a variety of ways - evening events, family 
events and occasional learning opportunities (seminars, etc.) It is hoped that this programme of events and the 



funds, which have been contributed, support both the school and parent communities so that the experience of 
the children being at the school is enriched. Whether you are a long-term Meadowbrook family, or an expat family 
here for a few years, we hope that you enjoy and value this part of the school. 

 
Child Protection & Safeguarding 
Everyone who comes into contact with children and their families has a role to play in safeguarding children. 
Staff at Meadowbrook take this aspect of their role very seriously and uphold their duty of care to the children at 
all times, prioritising children’s welfare over parental feelings where necessary. 

 
Designated Senior Persons 
The first port of call at Meadowbrook MUST be one of the Designated Senior Persons identified below. All staff 
receive regular training in this area. 

 
The Designated Senior Person for Child Protection at the pre-primary department is: 
Barbara O’Sullivan or Izumi Gill in her absence. Serena Gunn is the Senior Designated person for Safeguarding at 
the Primary department but can also be contacted. 
 
Policies 

      The full range of policies can be found on the school’s website. Hard copies can be provided. 
 

Vision, Values & Aims Accessibility Plan 2016-2019 
Admissions Policy and Procedures Personalised Differentiation of Work 
Complaints Procedure & Log SEN Whole School Provision Map 
Data Protection SEND Code of Practice 
Equal Opportunities Child Protection (inc a suite of related polices) 
Information Sharing Protocol Prevent Duty Policy - Safeguarding 
Partnership with Parents and Reporting Promoting British Values 
to Parents Behaviour and Discipline 
Registers of Pupils Anti-Bullying Policy & Guidance 
School Premises Management Application of Positive Discipline Guidance 
Uniform Health and Safety 
Recruitment & Employment Fire Drill and Lock in 
Allegations Against Staff ICT, E-Safety & Responsible Internet Use 
Staff Code of Conduct Medical Need, Medicine and 1st Aid 
Teacher Appraisal Guidance Document Missing Child Procedure 
Teacher Appraisal Outside Activities / Educational Visits Guidance 
Curriculum and Planning Gifted and Talented 
Understanding Assessment and Progress Tracking 
Intimate Care 

Risk Assessments 
Physical Handling 

    SEND and the SEN Information Report School Trip Emergency Procedure 
Early Years Foundation Stage Uncollected Children 
Homework Emergency Closure Guidance 
Marking and Feedback Head Injury Guidance 
PSHE Attendance, Late Arrivals & Absence Policy 
Record Keeping Healthy Eating Guidance 
Sex and Relationship Education Policy Whistleblowing Policy & Guidance 
  

      
        
 
 



     Useful Contacts 
 
 
 

Pre-Primary 01344 890 300 
Pre-Primary Emergency 07972 286 361 

Barbara O'Sullivan barbara@meadowbrook.uk 
Serena Gunn serenagunn@meadowbrook.uk 

Administration admin@meadowbrook.uk 

FoMM fomm@meadowbrook.org.uk 

 
       School Business Managers     matthew.clark@meadowbrook.uk   OR sbm@meadowbrook.uk 
 
 

mailto:barbara@meadowbrookmontessori.org.uk
mailto:serenagunn@meadowbrookmontessori.org.uk
mailto:admin@meadowbrook.uk
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Meadowbrook School 
STAFF LIST 2017-2018 

 
 
Management & Administration 
 
Serena Gunn - Director of Education / Montessori School Ltd Director 
Primary Designated Senior Lead of Safeguarding  
serenagunn@meadowbrook.uk 
 
MA Education Management Kings College, London 
Advanced Montessori Diploma (LMC) 6-9 years 
Advanced Montessori Diploma (LMC) 9-12 years 
Montessori Diploma (LMC) 3-6 years 
Montessori Teacher Training Lecturing Certificate (LMC) 
D32/33NVQ Assessors Certificate (Childcare & Education) 
AEB/CSCT Advanced Certificate in Counselling 
MEAB (Montessori Evaluation and Accreditation Board) School Assessor 
FCIEA (Fellow of The Chartered Institute of Educational Assessors) 
 
 
Barbara O’Sullivan - Head of Pre-Primary Department 
Pre-Primary Designated Senior Lead of Safeguarding  
barbara.osullivan@meadowbrook.uk  
 
Montessori Diploma (MI) 3-6 years   
 
 
Matthew Clark & Samantha Regelous - School Business Managers 
matthew.clark@meadowbrook.uk and sbm@meadowbrook.uk 
 
 
Claudia Granger - School Administrator 
admin@meadowbrook.uk 
 
BA (Hons) Bournemouth University   
 
 
Pre-Primary Teaching Staff   
 
Barbara O’Sullivan - Head of Pre-Primary Department / Reception Teacher 
Previously listed   
  
Wendy Day - Parent & Toddler Facilitator 
 
Montessori Teaching Diploma (MTC) 3-6 years  
 
Izumi Gill - Key Person / Teacher 
Izumi.gill@meadowbrook.uk  
 
Montessori Teaching Diploma (MCI) 3-6years 
Bachelor of Business Administration (Bs) 
 
 
 
 
 
Primary Teaching Staff 
 
Serena Gunn (previously listed)     

mailto:serenagunn@meadowbrook.uk
mailto:barbara.osullivan@meadowbrook.uk
mailto:matthew.clark@meadowbrook.uk
mailto:admin@meadowbrook.uk
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Julie Miles - Primary Teacher   
Julie.miles@meadowbrook.uk 
 
Montessori Diploma (AMI) 3-6 years 
Montessori Diploma (AMS) 6-12 years 
Montessori Diploma 9-12 years 
TEFLA, RSA UCLES 
BTEC, ONC, HNC Applied Biology 
BA Childhood & Youth Studies 
Forest School Level 3 
OCR Level 5 Teaching Children with Dyslexia / Specific Learning Difficulties  
 
Pia-Donell Hambidge - Primary Teacher 
Pia.hambidge@meadowbrook.uk 
 
Higher Diploma in Education 
Montessori Diploma (CMTE) 6-9 years  
British Sign Language Certificate 
OCR Level 5 Teaching Learners with Dyslexia / Specific Learning Difficulties  
 
 
Sarah Warner -  Primary Teacher  
Sarah.warner@meadowbrook.uk 
 
Montessori Diploma (MI) 3-6 years     
Montessori Diploma (AMS) 6-9 years 
Advanced Diploma in Education 
BA History (Hons) 
 
 
Specialist & Support Staff 
 
 
Rosemary Willis - Specialist Teacher / SENCO 
Rosemary.willis@meadowbrook.uk 
 
Certificate in Teaching Children with Dyslexia / Specific Learning Difficulties 
OCR Level 5 Teaching Children with Dyslexia / Specific Learning Difficulties 
OCR Level 7 Teaching Learners with Dyslexia / Specific Learning Difficulties  
BA Adult Education & Psychology     
 
Barbara Barnfield - Primary Learning Support Assistant 
Barbara.barnfield@meadowbrook.uk 
 
BA (Hons) Primary Education (with QTS)               
 
Aimee Warren - Primary Higher Learning Support Assistant 
Aimee.warren@meadowbrook.uk  
 
PGCE (University of London) 
BSc (Hons) Politics and Modern History (Brunel University)   
 
Wendy Day - Primary Teaching Assistant 
Wendy.day@meadowbrook.uk 
 
Montessori Teaching Diploma (MCI) 3-6 years    
 
Paula Dron - Primary Learning Support Assistant / Pre-Primary Teacher 
Paula.dron@meadowbrook.uk 
 
International Montessori Diploma (MTC) 3-6 years 
 

mailto:Julie.miles@meadowbrook.uk
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mailto:Paula.dron@meadowbrook.uk


Donna Mody – Primary Teaching Assistant 
Donna.mody@meadowbrook.uk 
 
Diploma in Childcare 
 
Amita White - Reading Teacher 
Amita.white@meadowbrook.uk 
 
Metallurgy/Materials Science BSC (hons) 
O.A. Dip. (Counselling Children and Adolescents) 
Teaching Dyslexic Learners Certificate (precursor to OCR Level 5)    
 
Rosie Parker - Music Teacher & Instrumental  
Rosie.parker@meadowbrook.uk 
 
GTP Secondary Music (QTS)  
BA (Hons) Performance Arts     
 
Viv Baines - Primary Art Teacher   
Viv.baines@meadowbrook.uk 
 
Dawn Farrey - Gymnastics 
Dawn.farrey@meadowbrook.uk 
 
Level 4 Artistic Gymnastics Qualification 
Member of British Gymnastics 
 
360 Sports Education – Sports 
Chris.evans@360sportseducation.com 
 
Chris Evans 
2016 FA Affiliated Tutor - delivering level 1/2 coaching courses 
2016 FA Youth Module 2 
2016 Primary Gymnastics Award 
2015 Level 2 Multi Skills Award 
2010 1st4Sport - CTS Certificate in tutoring in sport 
2010 The F.A Youth Award Module 1 
2006 City & Guilds Play work Level 3 
2005 FA level 1 Psychology 
2002 Level 3 Certificate in Coaching Football (UEFA B Coaching Award) 
2001 Level 2 Certificate in Coaching Football with The Football Association 
 
Adam Weech 
2014 Level 2 Multi Skills Award 
2009 FA Level 2 
2008 FA Level 1 
2008 Health and Fitness Level 2 
 
Rick Morris 
2015 FA Level 2 Certificate in Coaching Football 
2015 Gymnastics in Primary Schools 
2015 The FA Youth Award – Module 1 
 
Miriam Jones - Piano Teacher 
GGSM Graduate of Guildhall School of Music 
 
Nick Miansarow - Pre-Primary French Teacher 
BA (Hons) PGCE 
BA (Hons) French and Literature 
 
Timea Kovacs - Primary French Teacher 
Timea.kovacs@meadowbrook.uk 
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BA (Hons) French and Literature (QTS) 
 
David Kemp – Primary Drama Teacher 
David.kemp@meadowbrook.uk 
 
Diploma in Music & Theatre      
 
 
Linda Clements - Pre-Primary Lunchtime Supervisor 
 
Debbie Godfrey  - Pre-Primary Lunchtime Supervisor / Support Staff 
 
Linda Edwards - Primary Lunchtime Supervisor 
 
Naz Sikaroudi - Primary Lunchtime Supervisor 
 
Samarina Khalid - Primary Lunchtime Supervisor  
 
Lenka Moir - Primary Lunchtime Supervisor 
  
Peter Bradshaw - Minibus Driver 
 
 
 
 

“The child's development follows a path of 
successive stages of independence, and our knowledge of 
this must guide us in our behaviour towards him. We 

have to help the child to act, will and think for himself. 
This is the art of serving the spirit, an art which can be 

practised to perfection only when working among 
children.”  

 
(Maria Montessori 1870 - 1952) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:David.kemp@meadowbrook.uk


 

“Education should not limit itself to seeking 
new methods for a mostly arid transmission of knowledge: 

its aim must be to give the necessary aid to human 
development.... If ‘the formation of man’ becomes the basis 
of education, then the coordination of all schools from 

infancy to maturity, from nursery to university, arises as 
a first necessity: for man is a unity, an individuality that 

passes through interdependent phases of development. 
Each preceding phase prepares the one that follows, forms 

its base, nurtures the energies that urge towards the 
succeeding period of life.” 
(Maria Montessori 1870 - 1952) 



 

 
Notes and Questions 
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